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MOJIOJKKEHUE
O 3AIUTE NNEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB
MBJIOY «/lereknii cax «Komobox» ¢. 3acocnay
KPACHOT'BAPJAEMCKOI'O PAMOHA BEJIOPOJJICKONM OBJIACTH

L. O06mue nonokenust

1.1. Hacrosuuee Ilonoxkenue 0 3ammTe NEpCOHANBHBIX JaHHBIX paboTHukoB MBJIOY
«Jlerexuit can «Komobok» c. 3acocHa» (manee — Ilonoxenue: manmee MBJIOY) paspaGortano B
coorercTBUH ¢ DejepanbibiM  3akoHoM No 149-D3 or 27.07.2016 r. «O6 wundopmauuy.
HH(OPMALOHHBIX TEXHOJIOTHAX U O 3amuTe MHpopmannny» B pexakunn ot 02 gekabps 2019 roja.
Genepanpupiv 3akonom Ne 152-03 or 27.07.2016 r. «O nepcoHaIbHBIX JAHHBIX» B PEAKIHH OT
31 nexabpsa 217r.; Koneruryuueit Poceniickoii @enepaunu u TpynoBeiM Koxekcom Poccuiickoii
Geneparun, YeTaBoM JOIIKOIBHOIO 00pa3oBaTe/ibHOr0 yupexkaeHns. [Ipu cocraBienun yureHo
[Tonoxenne 06 ocoGennocTsax o0paboTKM NEPCOHANBHBIX JAHHBIX, OCYINECTBISEMON 6e3
HCIOJIb30BAHMS CPEJICTB aBTOMATH3alMH, yTBepKaAeHHoe [locTanosinenuem [Tpasurensctsa PO No
587 or 15.09.2008r: TpeGopanusi K 3alMTe NEPCOHANBHBIX JAHHBIX NpPH HX 0Opaborke B
MH(QOPMALMOHHBIX ~ CHCTEMaX —IePCOHAIBHLIX  JIAHHBIX, YTBEpP:kKJICHHBIE IloCTaHOBICHHEM
ITpaBurenscTBa poceuiickoit exepamnu Ne 1119 o1 01.11.2012r. '

1.2, Jlannoe Ilonokenne o mnepcoHaibHbIX JaHHBIX pabotHukoB MBJIOY onpejensier
OCHOBHBIC TPeOOBaHMs K 3amuTe, 00paboTKe, MOPSAKY MOIYUCHHUS!, XPAHEHHUS, HCHIOIL30BAHUS H
nepeaayr MepcoOHANbHBIX JIAHHBIX COTPYIHMKOB JETCKOTO Caja, a TaKKe OTBETCTBEHHOCTH 34
HapyIEHHE HOPM, Peryaupylommx 00paboTKy M 3allUTy NEePCOHATLHBIX JIAHHBIX B JOLIKOIBHOM
00pa3oBaTesILHOM YUPEIKICHHH.

1.3. Ilonoxenne ycraHaB/IMBACT OCHOBHBIC TIOHATHS W COCTaB l'(epCOHEUIbelX JTaHHBIX
paboraukoB B MBJIOVY, periamentupyer (popMupoBaHHEe M BEACHHE JIMYHBIX eI, ONpesesser
npasa U 0043aHHOCTH PaOOTHHKOB 110 3allMTE [MEPCOHANBHBIX JIAHHBIX, @ TaKkKe OO0SI3aHHOCTH
COTPYIHHUKOB 110 00CEUEHHIO JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX.



1. 1 Hensto Hacrosimero IlonoxkeHus o 3aluTe MEPCOHAIBHBIX AAHHBIX PAOOTHHUKOB SIBIISAETCS
obecrieyenue 3anmtel B MBJIOY mpaB u cBOOOA Nenarornyeckux pabdOTHUKOB, y4eOHO —
[1€1arOrMYeCcKoro 1 00CIyKUBAIOILEro epcoHasa Ipyu 00paboTKe MX MEPCOHATBHBIX IaHHBIX, B TOM
YHCIIe 3aLIUTHI IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HU, IMYHYIO TalHY.

1.2. Ilpu omnpeneneHun ob6beMa U COJACPKAHUA NEPCOHAIbHBIX JAHHBIX PAaOOTHHUKOB
anmuauctpauuenr  MBJIOY  pykoBoactByercs  Koncturymueit  Poccuiickoit  ®epepanum.
®enepanbHbIMU 3aKOHAMU U HacTosiuM [losiosxeHueM.

1.3. IlepconanbHble JaHHBIE OTHOCATCA K KaTeropuu KOHGUIACHIMATBLHOW HHPOPMAIIUH.
PexnMKoH(UACHINATEHOCTH IEPCOHATBHBIX TaHHBIX CHUMACTCS B CIyJasX 00€3THYUBAHUS WIH 110
HCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONPEACIIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxeHue sBIs€TCSI BHYTPEHHUM JIOKAJbHBIM HOPMATHUBHBIM aKTOM
MBJIOY, o0s3aTenbHBIM JUIsI WCIIOJHEHHS BCEMH pAaOOTHUKAMM, HMEIOIMMH JOCTYH K
MEPCOHAIBHBIM JJAHHBIM COTPYIHHUKOB JIOUIKOJIHLHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

OCHOBHBIE OHATHS U COCTAB NMEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

2.1. IlepcoHanbHble NaHHBIE - Jt00as WHGOPMAIHS, OTHOCSINASCS K OMPEACICHHOMY HIIN
oTpezieNiieMOMY Ha OCHOBAaHUU TaKoi HH(popManuu GU3NYecKoMy JHUILY, B TOM YHCIIE ero paMIIus,
UMsi, OTYECTBO, I'0Jl, MECAl, JaTa U MECTO POXKJIEHHUS, a TaKXKe aJpec, CEMEHHOe, COLMAJIbHOE,
HMMYILIECTBEHHOE TMOJIOKEeHHEe, 00pa3zoBaHue, npodeccus, J0XObl U Apyras uHpopmaims.

2.2. TlepcoHanmbHbIC TaHHBIC pabOTHHWKA - 3TO MH(DOpMaIHs, HeoOXoauMasi 3aBEayIOIIEeMY
MBJIOY B cBsi3u ¢ TPyIOBBIMU OTHOIICHHUSIMU W Kacarollascs KOHKPETHOro corpyaHuka. Ilox
nHpopManuei o pabOTHUKE MTOHUMAIOTCS CBEICHUS O (haKTaX, COOBITUAX U 00CTOATENbCTBAX )KU3HH
paboTHUKA, MTO3BOJISIONINE UACHTU(DUIMPOBATH €ro JUYHOCTh. [lepcoHanbHble JaHHbIE paOOTHUKA
COZIepIKATCSl B OCHOBHOM JIOKYMEHTE IEPCOHALHOTO y4eTa paOOTHHKOB - IMYHOM Jielie pabOTHHUKA.

2.3. ObpaboTka MepcoHaNbHBIX JAaHHBIX — 3TO JEUCTBHUS (ONepamuu) ¢ MNEePCOHAIbHBIMU
JAaHHBIMH, BKJItOYasi cOOp, CUCTEMATU3AIMI0 U HAKOIIEHUE, XpaHEHHUE, YyTOUHEeHNEe (0OOHOBIIEHUEH
W3MEHEHHE), UCIIOJIb30BAHUE U PACIIPOCTPaHEeHUE (B TOM YHKCIIe Mepeiaya) MepCoHaIbHbIX JaHHbBIX.

2.4. PacmipocTpaHeHHEe TEPCOHANBHBIX JAaHHBIX - NEHCTBUS, HAMpaBICHHBbIE Ha TMepeaady
MEPCOHANBHBIX JAHHBIX OMpPENEICHHOMY Kpyry Jull (Tepefadya NepCOHAIbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TEPCOHAIbHBIMU JAaHHBIMM HEOTPAaHMYEHHOrO0 Kpyra JIMI, B TOM YHCIE
o0HapoJ0BaHUE TEPCOHAIBHBIX JAHHBIX B CPEACTBaX MaccOBOW HMH(OpMalMM, pa3MelIeHHE B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETAX WIH MPEAOCTaBICHHUE TOCTYIA K MEePCOHATbHBIM
JAaHHBIM KaKMM-JTM00 UHBIM CIIOCOOOM.

2.5. Hcnonb3oBaHue MepPCOHANBHBIX JAHHBIX - JCHCTBHS (OMepanuu) ¢ MEepPCOHATBHBIMU
naHHbIMU, coBepinaemble MB/IOY B 1ensiX npuHATHS peleHUil WIH COBEPILEHUS UHBIX JeHCTBUH,
MOPOKIAOIIUX FOPUINYECKHUE MTOCIEACTBHIS B OTHOIICHUN PAaO0OTHHUKA WM APYTUX JIHI] THOO WHBIM
o0pa3oM, 3aTparuBaroIIKX MpaBa U cBOOOIbI paOOTHUKA WM APYTUX JIULI.

2.6. OOmenocTynHble TMEpPCOHANBHBIE JaHHBIE - TEPCOHANBHBIE JaHHBIE, JOCTYI
HEOTrPaHUUYEHHOT0 KPyra JIUI, K KOTOPBIM MIPEIOCTABIIEH C coriacus pabOTHUKA WIM Ha KOTOPHIE B
COOTBETCTBUHM C (hefiepalbHbIMU 3aKOHAMH HE pPAaCHpoCTpaHsercs TpeOoBaHUE COOIIOACHUS
KOH(UIEHIINATIbHOCTH.

2.7. B cocTtaB nepcoHanbHBIX JaHHBIX paboTHuKa MB/IOY BXOzsT:

v’ aHKETHBIE ¥ OMOTrpapUIECKHE JTaHHBIE,

v" CHUJIC;

v UHH;

v" nuruioM 06 00pa3oBaHue;

v CBEJIEHHS O TPYIOBOM U OOIIEM CTaXKE;

v’ CBEJIEHUs O COCTABE CEMBH;

v/ aCIopTHBIE IaHHBIE;

v CBeJIEHHS O BOUHCKOM YYETE;

v cBejleHHs 0 3apabOTHOM IUIaTe COTPY/IHUKA,
v CBEJICHUS O COIMANIBHBIX JIbIOTAaX;



v’ 3aHUMaeMas IO0JKHOCTB;
v/ ajipec MecTa KUTENbCTBA U TeIePOH;
v' MecTO paboTHI WK y4eObl WICHOB CEMbU U POJICTBEHHUKOB;
v cojiepIkaHne TPYIOBOTO JOTOBOPA;
v' NOJUIMHHUKK U KOTIMH TIPUKA30B;
v/ IMYHOE JIENIO U TPYJI0Bask KHUKKA COTPY/IHUKA;
v' OCHOBaHMs K IIPHKa3aM;
v/ Marepuabl 1Mo MOBBINICHUIO KBATU(PUKAIUK U [IEPEIIOIIOTOBKE COTPYIHHUKA, €T0 aTTECTAIIUH,
CITY’)K€OHBIM paccieIOBaHHSM.
2.8. JInanoe neno paborHuka MBJIOY HaxomuTcs B JOKYMEHTAIIUU 3aBEAYIONIETO U
COCTOUT M3CJICAYIONINX JOKYMEHTOB:
OIMCH BCEX IOKYMEHTOB, HAXOSAIINXCS B IMYHOM JIEJIE;
3asBJICHHE paOOTHHUKA O IIPUEME;
TPYIOBOM JIOTOBOD; JONOTHUTEIBHBIE COTTIAIICHHS K TPYI0BOMY JJOTOBOPY;
KOIHS IIPUKa3a o mpuéme Ha paboTy;
JOKYMEHTBI, CBSI3aHHBIC C TIEPEBOJIOM W TEpeMelieHueM pabOoTHHKA (KOMHU IPHKA30B,
3asiBJICHHS Pa0OTHUKA U T.I1.); KOIIUHU MPUKA30B O MOOLIPEHUSIX, B3bICKAHUSX;
aBroounorpadus;
aHKeTa;
coryiaciie Ha 00pabOTKy EPCOHANBHBIX JIaHHBIX;
JMYHAs KapToyka paboTHHKa, yHH(HUuupoBaHHas Gopma NeT-2;
3asBJICHHE paOOTHHKA 00 YBOJILHCHHH;
KOIUs MprKa3a 00 yBOJbHEHUHU.

AN N NN

AN N NN

C NUCHLMEHHOTO0 COrJIacusi PAaGOTHHKA BO3MOKHO BKJIIOUEHHE CJIeTyOIIHX

JIOKYMEHTOB:

v/ KOIHH JIOKYMEHTOB 00 00pa3oBaHuHy;

v’ BBINUCKU (KONWM) U3 JOKYMEHTOB O NPHUCBOEHMU MOYETHBIX 3BaHHUii, YYEHOM CTEIEHH,

HarpaXacHM1 roCy1apCTBCHHbBIMHA HarpaigaMu,

v/ KOIHY HarpaJHbIX JHCTOB;

v/ aTTecTallMOHHBIE JIUCTHI;

v/ XapaKTEPUCTUKH C TPEIBIAYIIErO MECTa pabOTHI.

2.9. Pasmemenne Ha o¢unuaabHOM caifite ¢oTorpadguii paGOTHHMKOB, BHIEO C
pabOTHUKAMU COTPYJHHMKH pPa3pemiaroT IyTeM MpeJOCTaBICHUS Ccorjacusi Ha 0O0paboTKy
NEPCOHANBHBIX JaHHBIX, a TaKXXe COrjacHo npuHiaTomy llojoxeHuto o0 opuIMaIBLHOM caiiTe
MBJOY.

2.10. IlepconanbHble pgaHHble paboTHUKa MBJ/IOY sBistoTCS KOHQUIECHIMATBHON
uHpOpManuei U He MOTYT OBITh UCTIOIB30BAHBI COTPYTHUKAMH JOIIKOIBHOTO 00pa30BaTEILHOTO
YUPEKACHUS B IMUHBIX EIAX.

1.4.1. Ilopsinok mnoJyyenusi, oOpadOTKM M mepeAadd MNMEPCOHATbHBIX JAHHBIX
padorankoBMB/IOY

1.4.1.1. Tloxg oOpaboTkoil mepcoHambHBIX JaHHBIX paboTHuka MBJIOY nonumaercs
NOJydeHHEe, XpaHEeHHWe, KOMOWMHHMPOBAHHWE, Teperavya WM JI000e Ipyroe HCIOIb30BaHHE
NEePCOHAIBHBIX 00Pa30BaTENLHOIO YUPEXKIEHUs, TaHHbIX coTpyaHuka MBJIOY.

14.1.2. B mensx obecrieuyeHus mpaB U CBOOOJT YeIOBEKa M IPpKIAHWHA TTPH 00paboTKe
NEPCOHANBHBIX JaHHBIX paO0OTHHKA 0053aHbI COOMIOAAThCA CIIEAYIOINE 00IIre TpeOOBaHUS:

1.4.1.2.1. Tlony4yeHue, XpaHeHHWE, KOMOWHHpPOBaHHE, Iepeladya WM Jr0oe Jpyroe
UCTOJIb30BaHUE TMEPCOHAJBHBIX JaHHBIX pabotHuka MBJIOY MoxeT ocymecTBIsAThCS
UCKITFOUUTENIFHO B IENISAX 00ECTIeYeHHsT COOIIOCHNS 3aKOHOB U MHBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB, COICWUCTBUS paOOTHHKAM B TPYJIOYCTPOMCTBE, OOyYEHMH M MPOABMKEHHH TO CIyxkOe,



o0OecrieyeHHs JMYHOM OE€30MacHOCTH COTPYAHMKOB, KOHTpPOJSI KOJMYECTBA M KauecTBa
BBITIOJTHSAEMOM pabOThl U 00ECTICUeHHUsI COXPAHHOCTH UMYIIIECTBA.

14.1.2.2. Tlpu omnpeneneHur oObeMa W CoOJAEpkKaHUs, 00pabaThIBAEMBIX NEPCOHAIBHBIX
TaHHBIX paborHmMka 3aBenywomuid MBJIOY nmomkeH pykoBoacTtBoBaThes KoHcTuTynumein
Poccuiickoit @enepanun, TpynoBbIM KOJAEeKCOM M WHbIMU DenepanbHbIMUA 3aKoHaMH. Bce
MEPCOHATBHBIE JJAHHBIC PA0OTHHKA IMOYYAIOTCS OT HEro camoro. Eciiu mepcoHalbHbIC JaHHBIS
corpyaanka MBJ/IOY B0O3MOXHO MONTYYUTh TOJBKO Y TPEThEH CTOPOHBI,TO PAOOTHUK TOJKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HETO JOJDKHO OBITh IMOJIy4€HO MUCHbMEHHOE COTJIacHe.

1.4.1.2.3. 3aBenyromuii JOMKOJILHBIM 00pa30BaTEIbLHBIM YUPESKICHUEM JTOJDKEH COOOITUTh
pabOTHUKY O TIENSAX, MPEANOIAraeMbIX HCTOYHHKAX M CIMOCO0AaX MOJy4eHHUs MEPCOHATBHBIX
JaHHBIX, a TaKkKe O XapakTepe NOUIeKANINX TOJYyYEHHIO TIEPCOHAIbHBIX JAHHBIX W
MOCIIEACTBHSIX OTKA3a COTPYJHUKA JaTh MMCbMEHHOE COTJIacHe Ha MX MOJydeHHE.

14.1.2.4. He pomyckaeTcs moiydeHne u oOpabOTKa IMEepCOHAIBHBIX JAHHBIX PaOOTHUKA
MBJIOY 0 ero nojauTUYECKHUX, PEIIMTHO3HBIX M UHBIX YOSKACHUAX U YACTHOW KHU3HH, a TAKKE O
€ro 4JIeHCTBE B OOLICCTBEHHBIX OOBEIUHEHMSIX MM €ro MNpoQCOIO3HOW AESITeNbHOCTH, 3a
HCKIIFOYEHHEM CIIy4aeB, PEyCMOTPEHHBIX 3aKOHOAaTenbCcTBOM Pocculickon denepanuu.

1.4.1.2.5. PaboronaTenb HEe UMEET MPABO MOITY4YaTh U 00pabaThIBaTh MEPCOHANBHbBIE TaHHBIC
paboOTHMKAa O €ro WICHCTBE B OOIECTBEHHBIX OOBEIUMHEHMSIX WIM €ero Mnpodcor3Hon
JESTSIIbHOCTH, 32 UCKITIOYCHUEM CITy9acB, MPEIYCMOTPEHHBIX ()eIepaTbHBIMH 3aKOHAMH.

14.1.2.6. Ilpy npuHATHM pPEIICHUH OTHOCUTEIBHO pAOOTHMKA HAa OCHOBAHHH €T0
MIEPCOHAIBHBIX JaHHBIX HE JOITYCKASTCS MCIIOIh30BAaHUE TAHHBIX, MIOTYICHHBIX HCKITFOUUTEIIEHO
B pe3yJbTaTe UX aBTOMATU3MUPOBAHHOW 00pabOTKH WIIH IEKTPOHHOTO MOTYUEHUSI.

1.4.1.3. Ilpunnumnsl 06pabOTKH NEpCOHANBHBIX JaHHBIX padoTHuKOB MB/IOY:

v 3aKOHHOCTH IIeJicii M CIOCOOOB 00pabOTKM TMEpPCOHATBHBIX TaHHBIX U
T0OPOCOBECTHOCTH;
v COOTBETCTBHUS Iiejiell 00pabOTKM TEePCOHATBHBIX JAHHBIX IIEJIsSIM, 3apaHee

ONpeENIEHHbIM U 3asBJIEHHBIM IpH cOOpe MEepCOHAIBbHBIX JaHHBIX, @ TaKXe IOJHOMOYUSIM
pabOTHHUKA, OCYLIECTBISIOUIET0 00pabOTKy MEPCOHAJIBHBIX JIaHHBIX; COOTBETCTBHS OObeMa U
xapakTepa 00pabaTbIBaeMbIX IMEPCOHAIBHBIX JIaHHBIX, CIIOCOOOB OOpPabOTKH MEePCOHATBHBIX
JTAHHBIX 11eJIM 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

v JIOCTOBEPHOCTH IE€PCOHANbHBIX JAHHBIX, WX JOCTaTOYHOCTH Ui LeJel
00pabOTKH,HEAONMYCTUMOCTH 00paOOTKU MEPCOHATBHBIX JAHHBIX, U30BITOYHBIX 110 OTHOLIEHUIO
K LIEJISIM, 3asIBJICHHBIM MpU cOOpE MEPCOHANBHBIX TAHHBIX;

v HEIOMYCTUMOCTH OOBbEIUHEHNUS, CO3aHHBIX JUIsI HECOBMECTUMBIX MEXAy cOo00i
nenel 6a3 JaHHBIX HH(OPMALMOHHBIX CUCTEM NEPCOHABHBIX JaHHbBIX.

1.4.14. B cnyuasx, HENOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIIEHUH, B
cootBercTBUM €O CT. 24 Koucturymmm Poccuiickoit denepanuyi BO3MOXKHO TIOJTYYEHUE W
00paboTKa JaHHBIX O YACTHOM U3HU paOOTHUKA JOIIKOIBHOTO 00pa30BaTeIbHOIOYUPEKACHUS
TOJIBKO C €r0 MMCbMEHHOT'0 COTJIacusl.

1.4.15. TIlpu oOpaGoTke H 3alUTe TMEPCOHAIBHBIX JaHHBIX paboTHHMka MBJIOY
HeoOxoaumo cTporo cobmonath ganHoe [lonoxenue. K obpaboTke, mepepaue W XpaHEHHIO
NEPCOHANBHBIX JIAaHHBIX pabOTHMKa MOTYT HMMETh JOCTYNl COTPYAHUKH JIOIIKOJILHOTO
00pa30BaTEeNbHOTO YUPEKIACHHUS.

1.4.1.6. Ucnonb30BaHUE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C
LEJISIMU, ONIPEIETUBIINMHU UX Mody4yeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh UCIIOIb30BaHbI
B LIENAX NPUYMHEHMS HUMYLIECTBEHHOTO M MOpPAJIbHOIO Bpeda TIpa)kaaHaM, 3aTpyIHEHUs
peanuzanuu mpaB U cBoOoj rpaxiaaH Poccuiickoit ®enepaunn. OrpaHudeHne mpas rpakaaH
Poccuiickoit ®enepanuu Ha OCHOBE HCHOJb30BaHUSA HHPOpPMAIUM 00 HUX COLUAIBHOM
IIPOUCXOKICHUH, O pacoBOM, HAIMOHAJIBHOM, A3BIKOBOM, PpEIUTHO3HOW W NapTHUUHOU
IIPUHAJJIEKHOCTH 3aIIPEIIEHO U KapaeTcsl B COOTBETCTBUM € 3aKOHOAATEIbCTBOM.

14.1.7. llepenaua nepcoHaldbHBIX AAHHBIX PAOOTHUKA JOLIKOJIHHOIO 00pa30BaTEIbHOIO
YUPEKACHUST BO3MOXKHA TOJIBKO C COTjlacus paOOTHHKA B CIy4asx, MPSMO MPeTyCMOTPEHHBIX



3akoHoJaTenbcTBOM Poccuiickoit denepanum.
1.4.1.8. Ilpu nepenaue nepcoHaNbHbIX JaHHBIX paboTHUKA 3aBenyonmit MBJIOY nomxken
cOOJII0/1aTh CIIEAYIOIINE TPEOOBAHUS:
v HE CcooOmaTh TEepCOHANBHBIC aHHBIE pPAOOTHHKA TPETheH cTOpoHE Oe3
NUCHMEHHOTO COTJIacusi Pa0OTHUKA, 32 HCKIIOYEHUEM CiIy4aeB, KOrja 3TO HEoO0XOIUMO B
HEJSIX

v MIPEeyNPEexJACHUS Yyrpo3bl KU3HU U 3/I0pOBbI0 PaOOTHHKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (pe/IepaIbHBIM 3aKOHOM;
v HE cOo00IIaTh NEPCOHAIBHBIE TaHHbIE pA0OOTHHKA B KOMMEPYECKHUX LIETsX 0e3 ero

NUCHMEHHOTO COTJIACHS; TPEAYNPEAUTH JIUI], TOIYyYaIOUINX ITePCOHAbHBIC JaHHbIE paOOTHHKA,
0 TOM, 4TO 3TH JIaHHbIE MOT'YT OBbITh UCIIOJIb30BaHbI JIUIIIb B LEJISAX, A5 KOTOPBIX OHH COOOIIEHBI,
U TpeboBaThb OT 3TUX JHIl MOATBEPXKAEHUS TOTrO, YTO ATO MpaBwio cobmoneHo. Jluma,
HOJIyYalole NEepCOHANbHbIE JaHHbIE PAOOTHHMKA, 00s3aHBl COOJIIOAATh PEKUM CEKPETHOCTU
(koH(UACHIIMAIEHOCTH). /JJaHHOE TIOJI0kKEHNE HE PACIIPOCTPAHIETCs Ha 0OMEH MepCOHATLHBIMU
JAaHHBIMU paOOTHHUKOB B IOPSI/IKE, YCTAHOBICHHOM (pe/lepaibHbIMU 3aKOHAMU;

v paspemarb JOCTYI K MEePCOHAIBHBIM JTAHHBIM Pa0OTHUKOB TOJBKO CHEIHAIHHO
YIOJIHOMOYEHHBIM JIMLIAM, onpeaesaeHHbIM npukazoM o MB/IOY, npu 3ToM ykazaHHbIe ML
JOJDKHBI MMETh IPaBO I0JIyyaTb TOJBKO TE€ IEPCOHAJIbHBbIC JaHHbIE PAOOTHHMKA, KOTOpBIE
HEOOXOAUMBI JJIsl BBITOTHEHNSI KOHKPETHBIX (DYHKITHIA,

v HE 3ampamMBaTh HMHGOPMALMIO O COCTOSIHUM 3JI0pOBbsl pabOTHHMKA, 3a
UCKJTFOUEHHEM TEX CBEICHUH, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYI0BOU (DYHKIIUU;

v nepeaaBarh MepCOHAIbHBIE JaHHBIE PAO0OTHHKA MPEICTABUTEISIM PAaOOTHHKOB B
HOpsi/IKE, yCTaHOBJIEHHOM TpPy/IOBBIM KOJAEKCOM, M OTPaHUYMBATh 3TY HHPOPMALIUIO TOJIBKO TEMU
NEPCOHATBHBIMH JaHHBIMU PaOOTHHKA, KOTOpPHIE HEOOXOAMMBI ISl BBIIIOJHEHUS YKa3aHHBIMHU
IPEJCTaBUTENIIMU UX (YHKLUH.

1.419. [TIlpum mnepenaue NEPCOHATBHBIX JAaHHBIX pabOTHHKA (B TOM 4YHCIE U B
KOMMepUecKux 1essx) 3a npenensl MB/IOY 3aBeayromuii 1eTCKUM €a10M He JIOJKEH coo0IIaTh
9TH IaHHBIE TPETHEH CTOPOHE O3 MMCHMEHHOTO COTJIaCHs PaOOTHUKA, 32 HCKIIFOUYCHUEM CITy4aeB,
KOTJ1a 3TO HE0OXOAMMO B LIEJSIX MPEAYIPEkKIECHU YTPO3bl )KU3HU U 370POBBIO0 PaOOTHUKA WU B
ClTydasiX, yCTAaHOBJICHHBIX (heepabHBIM 3aKOHOM.

1.4.1.10. Ilepemaua mepcoHaNbHBIX JaHHBIX paboTHMka B mpenenax MB/OY
OCYILECTBIISIETCSI B COOTBETCTBHHM C JIOKAJIHHBIMH HOPMATUBHBIMH aKTaMHU YUPEKIACHUS,
00paboTKa MEepCOHANbHBIX JaHHBIX JeTel ocyllecTBiseTcs cornacHo IlonokeHuto o 3amure
NEPCOHAIBHBIX JaHHBIX BociUTaHHUKOB MBJIOY.

1.4.1.11. He gomyckaercsi OTBeUaTh Ha BOIIPOCHI, CBSI3aHHbIE C Mepeayel epCoOHaNbHOM
nHpopmanuu o tenedony unu dakcy.

1.4.1.12. Bce wMepbl KOH(QUACHUMAIBHOCTH TpH cOope, 0O0paboTKe M mepeaayu
NEPCOHANBHBIX JIAHHBIX COTPYIHHKA pPACIpPOCTPAHSIOTCS Kak Ha OyMaKHbIe, TaKk W Ha
3IIEKTPOHHBIE (aBTOMAaTU3MPOBAHHBIE) HOCUTENN UH(DOPMAIUH.

1.4.2. ®opMupoBaHHUe U BeleHHe JTHYHBIX Aeqa padotHukoB MB1OY

14.2.1. Jluunoe pemo pabOTHUKA JONIKOJEHOTO OO0pPa30BaTEIBHOTO  YUPESHKICHUS
dopmupyeTcsnocie u3JaHus IpruKasa o ero npuéme Ha padory.

1.4.2.2. TlepBoHayaapbHO B JIMYHOE JIEJIO TPYINIUPYIOTCS JTOKYMEHTBI, COJEpIKallne
nepcoHalbHbIelaHHbIe pA0OTHHKA, B TIOPSIJIKE, OTPaXaroIeM MpoLecc MpuéMa Ha padoTy:

v 3asiBJIeHHE pabOTHHKA O pueMe Ha padoTy;

v TPYAOBOI JOrOBOp ¢ PaOOTHUKOM MYHUIIMIIAIBHOTO YUPEKICHHUS,

v KOIUs IpUKa3a o NpuéMe Ha paboTy B IOMIKOJILHOE 00pa30BaTEIbHOE
yupexaeHue;aBToonorpadus;

v aHKETa,;

v coryacue Ha 00pab0TKy epCOHANBHBIX IaHHBIX;



v TUYHas KapTouka paboTHHKA, yHUuUImpoBanHas ¢popma NeT-2.

14.23. Bce MOKyMEHTBHl JIMYHOTO Jiela TMOAIIMBAIOTCI B  OOJIOKKY oOpa3sia,
YCTaHOBJICHHOT'O B JIOIIKOJILHOM 00pa30BaTEIbHOM YUYPEKICHHH; Ha OOJO0XKKE JOJDKHBI OBITh
dbamuus, M, OTYECTBO COTPYTHUKA, TOKHOCTD.

14.2.4. Jluuynomy jaeny MpUCBAUBACTCS HOMEP, KOTOPHIH (PUKCUPYETCs B )KypHaiIe yuéra
JTUYHBIX J1en paboTHukoB (mpuiioxkenue Nel). Homep nuuHOro /1eina coTpyIHUKa JETCKOTO cajia
MIPOCTABIISIETCS B BEPXHEM JICBOM YTy OOJIOKKH JIela.

1.4.2.5. K ankere B IMYHOM JieJie IpHUKIIeUBaeTcs pororpadust paboTHUKA (0€3 TOJIOBHOTO
ybopa) ¢popmara 3x4.

1.4.2.6. B muunom aene paborauka MBJIOY Benercs BHyTpeHHSIS OMTUCH, KyJa 3aHOCSATCS
HAaUMEHOBAHUS BCEX MOALIUTHIX JOKYMEHTOB, JaTa UX BKJIIOUYEHHUS B J1€J]10, KOJIMYECTBO JIUCTOB, a
TakKe JaTa U3bSATUSL JOKYMEHTA U3 JieJla C yKa3aHWEeM JIUIa, U3BSIBIIETO JOKYMEHT, U IPUYUHY
u3bATUSA. B ciaydae BpeMEHHOro HU3BATUS JIOKyMEHTa BMECTO HErOo BKJIAJbIBACTCS JIMCT-
3aMeHUTeNnb. 3bsiTHEe ITOKYMEHTOB W3 JIMYHOTO JIeNia TPOU3BOIMUTCS HWCKIIOUUTENBHO C
pa3pelieHus 3aBeIyIOIIero IOMKOIbHBIM 00pa30BaTEIbHBIM yupeKaeHneM. BHYTpeHHsIs Onuch
MOJIMTMCHIBACTCS 3aBEIYIOIIUM.

14.27. Bce J0KyMEHTHI, TIOCTyMalIlMe B JUYHOE [0, paclojaralTcsi B
XPOHOJIOTUYECKOMIIOPSI/IKE.

14.2.8. Jluctel AOKYMEHTOB, MOJIIMTHIX B JIMYHOE €0 PaOOTHHKA JOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS, HYMEPYIOTCSI.

14.29. Amnxera sBIsSETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO [€Na, MPEACTaBISIONIUM
co0oli TmepedyeHb BOIPOCOB O Ouorpaduueckux MaHHBIX COTPYAHHKA, €ro oO0pa3oBaHUU,
CEMEMHOM TIOJIOKEHUHU, MECTE MPOMHUCKH WM MPOXKUBAaHUSA M T.I. AHKeTa 3aroJIHAETCS
pabOTHHKOM CaMOCTOSTENIbHO TpH odopmieHnn mnpuéMa Ha pabdOTy B JIOIIKOJBHOE
00pa3oBaTeNbHOE YUPEKICHUE.

1.4.2.10. Tlpwm 3amonHEeHUH aHKETHI PaOOTHUK JOJDKEH 3alOJHSITH Bce €€ rpadwbl, Ha Bce
BOMPOCHI J1aBaTh MOJIHbIE OTBETHI, HE JOMYCKaTh UCTPABICHUN WU 3a4epKUBAHMUS, TPOYEPKOB,
MTOMAapOK,B CTPOT'OM COOTBETCTBHH C 3aITUCSIMU, KOTOPBIE COACPKATCS B €0 IMIHBIX JJOKYMEHTAX.
OTtpunarenbHble OTBETHI B Ipad)ax aHKEThI 3aMKUCHIBAIOTCS 0€3 MOBTOPEHUS BOMPOCa.

1.4.2.11. Tlpm 3amomuenun rtpadsl «OOpazoBaHHE» CIEAYeT MPHUMEHATH CIETYIOIINE
(GbOpMYyITUPOBKH B 3aBUCHMOCTH OT TOTO, KaKOW JOKYMEHT MMeeTCsl Y pabOTHHKA: «BBICIIEEY;

«HETIOJTHOE BBICIIIEEY; «CPEeHEe CIeIHATbHOEY; «HEMOIHOE CPEeTHEEY.

1.42.12. B rpade «bnmxaiiime poaCTBEHHMKH» MEPEUMUCISIOTCS BCE YJIEHBI CEMbU
paborauka MBJIOY ¢ ykazanuem crenenu pojacTsa (0Tell, MaTh, MyK, )K€Ha, ChIH, JJ0Yb, POJHBIC
Opat u cecTpa). YKka3pBaroTcs (GaMuiMs, UMs, OTYECTBO U JaTa POXKACHUS KaXKIOro 4YieHa
CEMBH.

1.4.2.13. AmHkeTa MOAMUCHIBACTCS 3aBEAYIONINM IOCJE CBEPKU CBEIECHUH, 3aHECEHHBIX B
AHKETY, C COOTBETCTBYIOIIUMHU JOKYMEHTAMH U 3aBEPSETCS MeYaThio.

1.4.2.14. AstoOmorpadusi - MOKYMEHT, COICpXKAIINi ONHCAaHUE B XPOHOJIOTHYECKOH
MOCIIEIOBATEIPHOCTH OCHOBHBIX JTaloOB JKU3HU U JIEATENBHOCTH mNpuHUMaemoro B JIOVY
paboTHuka. ABTOOMOrpadusi cocTaBisieTcs B TPOU3BOJIbHON ¢opme, 0e3 MomMapok u
UCIIPaBJICHUMN.

1.4.2.15. OcHOBHBIE MOMEHTBI, KOTOpPbIC JIOJDKHBI OBITh OCBEIICHBI B aBTOOHMOTpaduu:
dbamunus, UMsi, OTUECTBO; YUCIIO, MECSI] U TOJI POXKACHUS; TOydeHHOe 0Opa3oBanHue (T1e, KOT/a,
B KakMX Yy4YeOHBIX 3aBEIEHUSX, IO KaKOW CHEIUAIBHOCTH), BpEeMs Haudajga TPYIOBOH
NEeSTENIbHOCTH; MPUYHMHBI Tepexoja Ha Jpyroe MecTo padoThl; OTHOIIEHHE K BOMHCKOU
00s13aHHOCTH, BOMHCKOE 3BaHNE; HATMUNE MPABUTEIILCTBEHHBIX HArpa, MOOIIPEHI; CBEJICHHS O
CEMEIHOM TOJIO’KEHUH U OJM3KUX POJCTBEHHUKAX; AaTa COCTABIECHUS aBTOOMOTpauu U JTHUIHAS
MOJIIIHCH COCTABIISIEMOTO.

1.4.2.16. Astobuorpadus, cocrtaBieHHas npu npueme B MBJIOY, He mnomiexur
KoppekTupoBke. [Ipu HEOOXOIWMOCTH BHECEHHS W3MEHEHWW WM JOTOJHEHUW, OHHU



bukcupyloTcs Ha OTACIBHOM JIMCTE, MOMAIMUCHIBAIOTCS PAaOOTHUKOM C yKa3aHUEM JaThl U
nproOuIaTes K NepBUYHOM aBTrodbuorpaduu. B cnydae Gonpmmx nu3MeHeHU OnorpapuuecKkux
JIAaHHBIXPAaOOTHUKA OT HETO MOXKET OBITh 3aTpeOoBaHa 0OHOBIIEHHAs aBTOOHOTpadusl.

1.4.2.17. AmtoOuorpaduss He 3aBepseTcs NOIMUCIMHU 3aBEAYIOIIETO JIOIIKOIHHBIM
00pa30BaTeNbHBIM YUPEKACHUEM UM I1eYaThIO.

1.4.2.18. Komuu n0KyMeHTOB 00 00pa3oBaHMU 3aBEPSAIOTCS JUYHOM  MOJIHCHIO
3aBEJIYIOIIETO MOCJIe CBEPKU UX C MOJJIMHHUKAMH IOKYMEHTOB.

1.4.2.19. JlugnHoe neno BeAETCs Ha MPOTSHKCHUH BCEH TPYIOBOM JAEATEILHOCTH paOOTHUKA
MBJIOY. W3meHeHus, BHOCHMBIE B JIMYHOE JEJIO, JOJDKHBI OBITH IOJATBEP)KICHBI
COOTBETCTBYIOIIUMHU JOKYMEHTaMHU.

1.4.2.20. 3aBenyromuii MpUHUMAET OT MIPUHUMAEMOI0 Ha PabOTy paOOTHHKA JTOKYMEHTHI,
MPOBEPSET MOTHOTY UX 3ATOJHEHUS U MPABUIHLHOCTh YKA3bIBAEMbBIX CBEICHUN B COOTBETCTBUU C
MPebIBICHHBIMU UM JIOKYMEHTaMHU.

143 Yder u XpaHeHHe EPCOHAJIBHBIX JaHHBIX padoTHUKOB MBIOY

1.43.1. Jluyeple naena, B KOTOPBIX XPaHATCS TEPCOHAIBHBIC JAHHBIE PAaOOTHUKOB
MB/IOY, aBnstoTca JOKyMEHTaMU «/[j1s1 BHyTpEHHETO IOJIb30BAHUS.

1.4.3.2. Jlu4yHOe A€N0 pErucTpupyercs, 0 YeM BHOCUTCS 3auch B «OKypHai yuéra JIMYHbIX
nemy». KypHait conepKuT clieayromue rpadpl: MOPsIKOBBIA HOMEP JIMYHOTO Aema; (haMIITus, UMs,
0TYECTBO PAOOTHHUKA JIOLIKOJBHOIO 00pa30BaTEIbHOIO YUPEXKACHUS; aTa [IOCTAHOBKYU JieJla Ha
y4eT; aTa CHATHS Jiela C yJeTa.

14.3.3. JluuHble nena pacrojararoTcs B TMOPSJAKE COrJJacHO HMX HOMEpaM JMOO B
an(aBUTHOM MOPAKE.

1.4.3.4. Tlocne yBonbHEHUSI paOOTHUKA JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHHS B
JMYHOE JEJI0 BHOCATCS COOTBETCTBYIOLINE TOKYMEHTHI (3asiBIICHHE O PACTOPKEHHH TPYAOBOTO
JIOrOBOpA, KOMMS NMPUKa3a O PaCTOPKEHUU TPYAOBOIO JI0rOBOPA), COCTABIISAETCS OKOHYATEIbHAs
OIIHCH, CaMO JIMYHOE /110 O(hOpMIISIETCS M TIepeaeTCs ISl XPaHESHUSI.

1.4.3.5. JluysHble nena coTpyaHHUKOB, yBoJeHHbIX M3 MBJIOY, xpausTcs B apxuBe
JIOITKOJIFHOTO 00Pa30BaTEIBLHOTO YUPEXKICHHS B aliaBUTHOM MOPSIJIKE.

1.4.3.6. He nomyckaercsi: cooOLIaTh MepcoHaIbHbIE TaHHbIE pAOOTHUKA TPEThEN CTOPOHE
0e3 MUCHMEHHOTO COTJIacusi paOOTHHUKA, 32 MCKIIOUYEHHUEM CIIy4aeB, KOTJla 3TO HEOOXOIUMO B
HeNsAX TMPEeAyNpPEeXICHUS Yrpo3bl JKU3HM M 370pPOBBI0 PAOOTHUKA, a TakXke B CIydasx,
YCTaHOBJIEHHBIX 3aKoHonaTenbcTBOM Poccuiickoit ®enepanuu; coolmarhk MepcoHaIbHbIE
JTaHHble Pa0OTHMKAa B KOMMEPUYECKHX LeNiX 0e3 ero MMCbMEHHOI'O COIJIacHs; 3allpalluBaTh
UHPOPMALIMIO O COCTOSIHUW 3]I0POBbsI paOOTHHMKA JETCKOTO caja, 3a HCKIIOYCHHEM TeX
CBE/IEHUI1, KOTOPBICOTHOCATCSI K BOIPOCY O BO3MOXXHOCTH BBINMOJIHEHHUS] PAOOTHUKOM TPY10BOM
(GYHKIIH.

1.4.3.7. JlocTyn K HepCOHANbHBIM JaHHBIM PAOOTHUKOB pa3peliaeTcs TOIbKO CIEeUaNIbHO
YIIOJTHOMOYEHHBIM JIUIaM, TIPY 3TOM YKa3aHHBIC JIMIA JTOJHDKHBI UMETh MPaBO MOJIYYaTh TOJBKO
T€ TNepcoHalbHble AaHHble paboTHuka MBJIOY, koTopbsle HEOOXOIUMBI JAJS BBINOJHEHUS
KOHKPETHBIX (PYHKIIHH.

1.4.3.8. Bce Mepbl KOH(PUISHINATBHOCTH NPH yUETE U XPAHEHUH TIEPCOHAIBHBIX JaHHBIX
COTPYZHMKA pAcIpOCTPaHSIOTCS Kak Ha OyMaXHBle, TaK ® Ha DJIEKTPOHHBIE
(aBTOMaTU3UPOBAHHBIE) HOCUTENU HH(POPMAITHH.

1.43.9. XpaHeHHe TEpPCOHANBHBIX MHAaHHBIX JIOJDKHO TIPOMCXOTUTH B  TOPSIKE,
UCKJTIOYAIOIIEM UX yTpaTy WIK UX HEPAaBOMEPHOE HCIIOJIb30BaHHE.

1.44. JlocTyn K nepcoOHAJIbHBIM JIaHHBIM paboTHukoB JJOY
6.1.Buytpennuii goctynm  (ocTym  BHYTPH  JIOIIKOJIBHOTO  00pa30BaTENbHOTO
YUpEeXJIEHUs).
6.1.1. IIpaBo noctyma K mepcoHaJbHBIM JaHHBIM paboTHuka MBJIOY wumeror:
3aBEAYIOIINHN, METUIIMHCKUN PAOOTHUK, CTAPIITUI BOCTIUTATEIb.



6.1.2. [lepedyeHsr nuIl, UMEIONMX AOCTYN K IMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
OTIpE/ICTISCTCS MPUKA30M 3aBEIYIONIET0O W MUCHBMEHHOIO 00s3aTeNbCTBA O HEpasTiIalieHuu
MEPCOHABHBIX JAHHBIX PAOOTHHKOB.

6.2. Buemnwuii nocrym.

6.2.1.K uymcny MaccoBBIX MOTpeOUTENEeH MEPCOHAIBHBIX JAHHBIX BHE JOIIKOJIBLHOTO
00pa30BaTENBLHOTO YUPEKICHUS MOXKHO OTHECTH TOCYJAapCTBEHHBIE W HETrOCYy/apCTBCHHBIE
(GYHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Han3opHo-KOHTPOIBHBIC OPTraHbl IMEIOT AOCTYIT K MH()OPMAIIUU TOJIBKO B chepe
CBOCH KOMITETCHIIUH.
6.2.3. Opranuzanuy, B KOTOPHIE COTPYIHUK MOXET OCYIIECTBIATH IEPEUUCICHUS

JICHEeXKHBIX CPEICTB (CTpaxoBbleé KOMIIAHMH, HErOCYylapCTBEHHbIE IEHCHOHHbIE  (DOHJBI,
ONaroTBOPUTENbHBIE OPraHU3alMH, KPEAUTHBIE YUYPEXKICHHS), MOTYT TMOJIYYHUTh JOCTYI K
NEPCOHAIBHBIM JaHHBIM PA0OTHUKA TOJIBKO B CIIy4ae €ro MMCbMEHHOI'O Pa3pelleHHs..

6.2.4. Ilepenaya nepcoHanpHbIX JaHHBIX coTpyaHKa MBJIOY npyrum opranuszanusim:

v CBElEHUSI O pabOTaloIleM COTPYAHHMKE WM YK€ YBOJIEHHOM MOTYT OBITh
IIPEIOCTABIIEHBI JPYTOM OpraHU3alMK TOJIBKO C MMCbMEHHOTO 3aIpoca Ha OJIaHKe OpraHu3alui,
C NMPHJIO’KEHUEM KOIIMM HOTapHUaIbHO 3aBEPEHHOIO 3asBJICHUS PAOOTHHKA,

v NepCOHAJIbHbIC JaHHbIE PAOOTHUKA JIETCKOI'O CaJla MOTYT OBITh IPEOCTABIIEHBI
POACTBEHHUKAM WJIM WIEHAM €r0 CEMbH TOJIBKO C IMCBMEHHOIO PA3PELICHHs CAMOTOCOTPYIHUKA.
B cnydae paszBoma ObiBmIasg cympyra (Cympyr) MMEIOT HpaBO OOpaTHTbCS B JIOIIKOJIBHOE
0o0pa3oBaTeNbHOE YYPEXKJICHHE C MUCHBMEHHBIM 3alpOCOM O pa3Mmepe 3apabdOTHOW IUIaThI
corpynHuka 6e3 ero cornacus (YK PO®).

1.4.5. 3amuTa nepcoHAJbHBIX JaHHBIX padoTHukoB MBIOY

7.1. Ilox yrpo30ii WM OMACHOCTBHIO YTPATHl MIEPCOHATBHBIX JAHHBIX TOHUMAETCSl SAMHUYHOE
WIA KOMIUIEKCHOE, peajbHOe WJIM MOTEHIMAJIbHOE, AKTMBHOE WM IIACCUBHOE IPOsBICHUE
3TIOYMBIIIJICHHBIX BO3MOXHOCTEW BHEIIHWX WM BHYTPEHHHUX HCTOYHHMKOB YTPO3BI CO37aBaTh
HeOJaronpusaTHbIE COOBITHSA, OKa3blBaTh JAECTAOMIM3HMpYIOLee BO3JEHCTBHE Ha 3aIIMIIAEMYIO
nH(pOpMaLIHIO.

7.2. Puck yrpo3ssl J10ObIM MH(OPMALMOHHBIM pecypcaM CO3Jal0T CTUXUHHBbIE OeICTBHA,
HKCTpEMalIbHBIE CUTYAIlUH, TEPPOPUCTHUCCKUE NEHCTBHS, aBapUU TEXHUYECKUX CPEJCTB M JIMHHNA
CBSI3U, IpyrHe 0OBEKTUBHBIE OOCTOSATENBLCTBA, a TAKXKE 3aMHTEPECOBAHHbBIE U HE3aUHTEPECOBAHHBIE
B BO3HUKHOBEHHUH YTPO3HI JIUIIA.

7.3. 3amuTa NepcoHAIBHBIX PErJIaMEHTHPOBAHHBIA U JaHHBIX MPEACTaBIsIeT cO0O0M KECTKO
JTMHAMUYECKA-TEXHOJOTHUECKUI  TIpoIiecc, MPeayNnpeKAaomuil  HapyleHHe JIOCTYIHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UIEHIMAIBHOCTU IMEPCOHATBHBIX JAaHHBIX M, B KOHEUHOM
cyere, 00eCHeuMBAIONIMN JOCTATOYHO HANIEKHYIO0 O€30macHOCTh HWHGOpMAIMd B Tpoliecce
yIpaBJIEHYECKO M  MPOM3BOJACTBEHHON  JIEATENBHOCTH  JIOLIKOJBHOIO  00pa30BaTeNbHOTO
YUPEKICHUS.

7.4. 3amMTa nepcoHaIbHBIX JaHHBIX Pa0OTHUKA OT HEMPABOMEPHOI'O UX MCIIOJIb30BAHUS MU
yTpatel J0bkKHa ObITh oOecreueHa 3aBenyromum MBbBJIOY 3a cuer cpencTtB IOMIKOJIBHOTO
00pa30BaTENBHOIO YUPEKACHUS B MOPSIKE, YCTAHOBICHHOM (hefiepaibHbIMU 3aKOHAMHU.

7.5. "BHyTpenHsis 3ammTa'.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTYMa K MEPCOHAIBHBIM JTaHHBIM
ABIISICTCA, KaK MPABUIIO, IIEPCOHANT, Pa0OTaIOIIKI ¢ JOKYMEHTaMH 1 6a3aMu JJaHHbIX. PerinamenTanus
JOCTyIa TIepCOHaNa K KOH(PHUICHIIMATHHBIM CBEICHUSIM, JTOKyMEHTaM W 0a3aM JaHHBIX BXOJIWT B
YHCI0 OCHOBHBIX HANpaBJIEHUI OpraHU3allMOHHOM 3aluThl MHGOpMAIMM W MpeJHa3HaueHa Juis
pasrpaHWUYCHHS] TOJHOMOYHH MEXIy aIMHHHCTpalMell H CHeNHAINCTAMH  JIOIIKOJIBHOTO
00pa30BaTENBFHOTO YUPEKACHUS.

7.5.2. Jlnsa obGecrieueHus: BHyTPEHHEH 3alllMThl IEPCOHANBHBIX JaHHBIX padoTHHKOB MBJIOY
HE00X0IMMO COOIIOIATh PSI Mep:

v OIpaHUYEHUE U pErIaMEHTallus COCTaBa PAaOOTHHUKOB, (YHKIMOHAIbHbIE



00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUIECHITNATBHBIX 3HAHUH;

v cTporoe u30MpaTeNbHOE W OOOCHOBAHHOE pAaClpe/iCiiCHUE JOKYMECHTOB W
UHPOPMAIMK MEX Ty paOOTHUKAMH JAETCKOTO Cajla;

v palMOHAIILHOE pa3MelIeHHe padouux MeCT paOOTHHKOB, MpPU KOTOPOM
HCKJII0YAJIOCHh Obl OECKOHTPOJIBHOE UCIIOIB30BAHUE 3aIIUIIIAEMOI HHPOPMAIUH;

v 3HaHUE PaOOTHUKOM JIONIKOJILHOTO 00pa30BaTeIbHOIO YUPEKACHUS TPeOOBaHUI
HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB I10 3aIUTe HHPOPMAIIMU U COXPAHECHUU TalHbI;

v HAIMYME  HEOOXOAMMBIX  YCIOBHM B  TMOMEUIGHMHM s paboThl ¢
KOH(UICHIIMATBHBIMU JTOKYMEHTAMU U 0a3aMu JIaHHBIX;

v OIpE/ICTICHUE M PerjaMeHTaIs COCTaBa PAOOTHUKOB, MMEIOIINX MPABO JOCTYIIa
(Bx0/1a) B MOMEIIIEHHE, B KOTOPOM HaXOMTCS BHIYMCIUTEIbHAS TEXHUKA,

v OpraHu3aIys MOpsAAKa YHUYTOKEHUS HHPOpMaIu;

v CBOCBPEMEHHOE BBISIBIICHUE HAPYIICHUS TPEOOBAHUN Pa3pelINTEIbHON CHCTEMbI
JocTymna paboTHUKAMU;

v JIMYHBIC JIeJla MOTYT BBIABATHCS CTAPIIEMy BOCIIUTATENO TOJBKO 3aBEAYIOIIUM

MB/IOY 1 B UCKIIIOYUTENBHBIX CIy4asX, 10 TUCbMEHHOMY pa3pelIeHUI0 3aBEIYIOIIEro JIETCKUM
caJloM, - PYKOBOJUTEIIO CTPYKTYPHOTO NOJpa3iesieHus (Halmpumep, MpHu MOJrOoTOBKE MaTepHaoB
JUTSL aTTECTAIMK PaOOTHHKA).

7.5.3. 3amuTa nepcoOHabHBIX JaHHBIX COTPYAHMKA Ha 3JIEKTPOHHBIX HOcUTENsAX. Bee mamnku,
CoJiepKalllie MepCOHANbHbIE JaHHbIE COTPYAHHUKA, TOJDKHBI ObITh 3alUILIEHBI M1apoJieM,KOTOPBIN
cooOmIaeTcss PyKOBOAMTENIO CIYXKObl YIPaBICHHS NEPCOHATOM M PYKOBOIUTEIIO CIIYKOBI
MH(GOPMALIMOHHBIX TEXHOJIOTHH.

7.6."BHeunsasa 3amura"

7.6.1. Ilog mOCTOPOHHUM JIMLIOM IIOHUMAETCS JH000€ JIUL0, HE UMEIOLIee HEITOCPEICTBEHHOTO
oTHomeHus Kk gesrenpHocty MBJIOY, mnocerutenu, paOOTHUKM APYTHUX OpPraHU3AL[MOHHBIX
cTpykryp. [locropoHHue nMIa HEe TOJDKHBI 3HATh pacnpeaeiacHue QyHKIuM, paboune Mmpoueccsl,
TEXHOJIOTUIO COCTABJICHUS, 0POPMIICHHUS], BEICHUS U XPaHEHUsI JOKYMEHTOB, INYHBIX JeJ U pabouux
MaTepHajoB y JACIONPOU3BOAUTENS (CeKpeTaps).

7.6.2. Jlns oOecrieueHUs] BHEIIHEH 3allUThI TEPCOHAIBHBIX JAHHBIX COTpyaHHKOB 1OV
HE00X0AUMO COOIIOIaTh PsAl Mep: MOPSAJOK IpUeMa, y4eTa i KOHTPOJIS 1eITeTbHOCTH OCETUTENEH;
MOPAJIOK OXpaHbl TEPPUTOPHM, 3JaHUM U MOMENIEHUH JOLIKOJIBHOIO 00pa30BaTEIbLHOTO
yupexaeHus; TpeOoBaHus K 3aluTe HHGOpMaIMy IpYU UHTEPBbIOMPOBAHUUH COOECETOBAaHMSX.

7.7. Bce nuiia, cBsi3aHHBIE C TOTyYeHUEM, 0OpaOOTKOM M 3alUTON MEPCOHATBHBIX JTaHHBIX,
00s3aHBl TOJMMCATh O00s3aTEIBCTBO O HEpas3IJallleHMH MEepCOHAJIbHBIX JaHHBIX PabOTHHUKOB
JOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHHUS.

7.8. Kpome Mep 3auIUThl NMEPCOHATIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHO/ATEILCTBOM
Poccuiickoit ®enepannu, 3aBeAyOIUN JOIIKOIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, a TAKXKe
COTPYIHUKH MOTYT BbIpa0aThIBATh COBMECTHBIE MEPHI 3ALLIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

1.4.6. IIpaBa u o0s3anHocTHM padorHnkoB MBJ/IOY mo 3ammre MX NEpCOHAJBHBIX
AAHHBIX
1.46.1. 3akperieHue npaB padOTHHKA, PETJIAMEHTUPYIOLIUX 3alIUTY €ro MepCOHATBHBIX
JIAHHBIX, 00€CIIeYnBaET COXPAHHOCTDb MOJHON U TOYHON MH(OPMAIH O HEM.
1.4.6.2. PaGoTHukM MODKHBI OBITH O3HAKOMJICHBI IO/ PACIUCKYy C JIOKYMEHTaMH
JIOLIKOJIBHOTO  00pa30BaTEeNbHOIO  YUPEXKACHUS, YCTAaHABIUBAIOIIMMHU TOPSIIOK 00pabOTKU
MEePCOHANBHBIX JAHHBIX pAOOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSIX B 3TOH 001aCTH.

1.4.6.3. PaGoTHHK  AOMIKONBHOTO  00pa3oBaTENbHOTO  YUPEXKIEHUs  00s3yercs
MIPEIOCTABIIATHIIEPCOHATBHBIC JAHHBIE, COOTBETCTBYIOIIHNE JCHCTBUTCIIEHOCTH.
1.4.6.4. PaGoTHuK nMeeT mpaso:

v/ Ha NOJHYI0 HHPOPMALIUIO O CBOMX MEPCOHANBLHBIX JaHHBIX U 00pabOTKE 3TUX JAHHBIX;
v/ cBOOOIHOTO OECIUIATHOTO JOCTYIA K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKIIFOUas MPaBo Ha
MOJIydeHUE KON JIF00OM 3almcH, COJepKalleld TNepcoHalbHbIE JaHHBIE pPaOOTHWKA, 3a



HCKJIIOUYEHHEM CITy4YaeB, IPEAYyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

v/ Ha oIpejieNieHHe CBOUX MPEACTABUTENEN IS 3allUThl CBOMX MEPCOHAIBHBIX JAHHBIX;

v/ I0CTyIIa K OTHOCSLIMMCSA K HEMY MEIMIMHCKMM JaHHBIM C MOMOLIBIO MEIUIUHCKOIO
CIEIMAIIMCTA 10 CBOEMY BBIOODY;

v’ Tpe6GoBaTh HCKIIFOUMTH MIIM UCIIPABUTH HEBEPHBIE, UIIM HETOJIHBIE IEPCOHATIBHBIE TAHHBIE,
a TaKkKe JaHHbIe, 00paboTaHHBIE C HAPYIICHHEM TPeOOBaHUIA;

v’ 1mpu otkase 3aBenyromero MBJIOY HCKIIIOUUTE WM HCIPABUTEH IIEPCOHAIBHBIE JaHHEIE
pabOTHHKA UMEET MPABO 3asBUTh B MHCbMEHHOW (pOpME 3aBEIYIOLIEMY O CBOEM HECOTJIACHU C
COOTBETCTBYIOIIUM 00OCHOBAHHEM TAKOT'O HECOTJIACHS;

v IIepCOHANIbHBIE JTaHHbBIE OIIEHOYHOTO XapakTepa pabOTHHK JETCKOTO caja MMEET IpaBo
JOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

v/ TpeGoBaTh U3BEIICHUS 3aBEAYIOMIUM JETCKAM CaJloM BCEX JIMIl, KOTOPBIM paHee ObUIH
COOOIllEHbl HEBEPHbIE WM HEMOJIHbIe NEpCOHANbHBIE JaHHbIE paboTHUKA, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKITIOYCHHSIX, HCTIPABIICHUSX WM JIOTIOTHCHHUSX.

1.4.6.5. B memsax oOecnedeHMs JOCTOBEPHOCTH TIEPCOHAIBHBIX JIAHHBIX pPaOOTHUKH
MBJIOY o6s3aHbr:
v npu opOpMIICHUH Ha pabOTy MPEACTABISITh JOCTOBEPHBIC CBEICHUS B MOPSAKE U

00béMe, TpenycMOTpeHHOM HactosmuM [lonoxkeHueM o 3ammTe NEPCOHATBHBIX JaHHBIX
pabotHukoB MB/IOVY u 3akononarensctBoM Poccuiickoit denepanuu;

v B ClIy4ae HW3MCHCHHMS CBOHMX IIE€PCOHAJBHBIX JaHHBIX, COO0OIaTh 00 3TOM
3aBEyIOIIEMY JIETCKUM cajioM B TeueHue 10 quei.
1.4.6.6. PaGotHuku craBsar 3aBemyromero MBJ/IOY B u3BecTHOCT, 00 H3MEHEHUU

(dbaMuIiK, UMCHH,0TYECTBA, JAThl POXKICHUS, YTO TOJIYy4YaeT OTPaKCHUE B TPYAOBON KHIKKE Ha
OCHOBAaHUHU TPEACTABICHHBIX JIOKyMEHTOB. [IpM HEOOXOIUMOCTH H3MEHSIOTCS JIaHHBIE 00
oOpa3zoBanuH, podeccru, CeUaITbHOCTH, IIPUCBOCHUH HOBOTO pa3psiia U Ip.

14.6.7. B mensx 3amuThl 4acTHOHM JKM3HU, JIMYHOH M CEMEMHOW TalHBI paOOTHHKU HE
JOJDKHBI OTKa3bIBaThCsl OT CBOETO IMpaBa Ha OOpabOTKYy MEepPCOHATBHBIX JIAHHBIX TOJBKO C HX
COrJIacus, MOCKOJIBKY 9TO MOXKET MOBJIeYh IPUUYNHEHHE MOPAJIbHOTO, MAaTEPUATILHOTO Bpea.

1.4.7. OTBeTCTBEHHOCTH, 32  pa3riameHue  KOH(QUICHIUATbHOMN
uHpOpMANMK, CBSA3aHHOW ¢ TEPCOHAJBHBIMH  JAHHBIMH
padornukos MBJIOY

9.1. TlepcoHanmpHasi OTBETCTBEHHOCTh - OJHO W3 TJAaBHBIX TPEeOOBAaHWN K OpraHU3aIHA
(YHKIIMOHMPOBAHUSL CUCTEMBl 3alllUTHl MEPCOHATBHON HHGpOpMalMU U 00s3aTeNbHOE YCIOBHUE
obecrnieueHns 3PPEKTUBHOCTU ATON CUCTEMBI.

9.2. 3ammra mpaB paOOTHHKA, YCTaHOBJEHHBIX 3aKOHOJAaTeabCcTBOM P® M HacTosmum
[TonoxxeHneM o 3amuTe NepCOHAIbHBIX JaHHBIX padoTHUKOB MBJIOVY, ocymecTBisercs cyoM B
LEeNAX TPeceueHHsl HEMPaBOMEPHOTO MHCIOJb30BaHMUS IE€PCOHAIBHBIX JIaHHBIX PpaOOTHHKA,
BOCCTAHOBJICHHMSI HApyILIEHHBIX IMpaB M BO3MEILEHUS NPUYUHEHHOro yuiep0a, B TOM YHUCIE
MOpaJIbHOTO BpEAA.

9.3. Kaxnplif cOTpYIHHK JOMIKOJIHHOTO 00pa30BaTEIFHOTO YUPEKIACHUS, TOTYyJAIOMIHNA IS
palboThl KOH(UICHINANIBHBIH TOKYMEHT, HECET €IUHOIMYHYI0 OTBETCTBEHHOCTh 3a COXPaHHOCTb
HOCHTENS U KOH(DUIEHIINATbHOCTh UHPOPMAIIHH.

9.4. JIuna, BUHOBHBIE B HapYIIEHUU HOPM, PETYIUPYIOLINX MOTydeHHe, 00pabOTKy U 3aIUTy
MEPCOHANBHBIX JIAHHBIX Pa0OTHHKA, HECYT MUCIUIUIMHAPHYIO, aIMHUHHCTPATUBHYIO, PAKIAHCKO-
NPaBOBYIO WM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBMM C (elepajbHbIMH 3aKOHAMHU
Poccuiickoit deneparumn.

9.5. 3a HeucnoNHEHME WM HEHaJUIeXkKalllee HCIOJHEeHHEe pabOTHUKOM 110 €ro BHHE
BO3JIOKEHHBIX HAa HETO OOS3aHHOCTEH IO COOJIFOACHHUIO YCTAHOBJICHHOTO TMOPsKa pabOTHI CO
CBEICHUSAMHM KOH(HUAEHIMAIbHOrO Xapakrepa 3aBeaytommii MBJIOY BmnpaBe mNpUMEHSTh
npenycMoTpeHHble Tpy10BbIM KOJEKCOM TUCHUILUIMHAPHBIE B3bICKAHUSI.

9.6. JIoloKHOCTHBIE JTHLA, B 00S3aHHOCTh KOTOPBIX BXOAMUT BEICHUE MEPCOHAIBHBIX JaHHBIX
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COTPYIHHUKA, 00s13aHBl OOECHEUUTh KaKIOMY BO3MOXKHOCTH O3HAKOMIIEHUS C JOKYMEHTaMH M
MaTepHalaMH, HEMOCPEICTBEHHO 3aTparvBalOUIMMK €ro ImpaBa M CBOOOJIBI, €CIM HMHOE HE
MIPEeyCMOTPEHO 3aKOoHOM. HempaBoMepHbIH OTKa3 B IpPEIOCTaBICHUU COOpDaHHBIX B

YCTQHOBJICHHOM TMOPS/AKE JTOKYMEHTOB, JHOO HECBOCBPEMEHHOE IPEAOCTABICHHE TaKUX
JOKYMEHTOB WJIM HMHOM HHQOpMAIMM B CIIy4asX, M[PEAYCMOTPEHHBIX 3aKOHOM, JIHOO
MPEJOCTaBIEHUE HEMOJTHONH WM 3aBEJOMO JIOXKHOM HMH(OpManuu - BICYET HAIOKEHUE Ha
JNOJKHOCTHBIX JIMI[ aJIMUHUCTpAaTUBHOro Iutpada B pasmepe, omnpenensemoM Kopekcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

1.4.8. 3ak/Il0unTeIbHbIE N0JI0KEHUS

10.1. Hacrosimee Ilonoxkenne o 3ammre U 00pabOTKE MEPCOHAIBHBIX JTaHHBIX PaOOTHUKOB
ABISICTCA JIOKAJbHBIM HOpMaTtuBHBIM akToM MBJIOY, npunumaercs na OOmem cobpanun
paboOTHUKOB U yTBepkaaeTcs (Jinbo BBOAUTCA B JCHCTBHE) MPUKA30M 3aBEIYIOIIETO TOMIKOIbHBIM
00pa3oBaTENbHBIM YUPEKICHUEM.

10.2. Bce u3mMeHeHHsl U TONOJTHEHMsI, BHOCHMbIE B HacTosmee [lonoxenue, opopmisitores B
MIMCBMEHHOW (popMe B COOTBETCTBUHU JEHCTBYIOLIUM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

10.3. Tonoxenue npuaumMaetcs Ha O01eM coopaHu pabOTHUKOB Ha HEOTIPEIETICHHBIN CPOK.
W3menenns n gononHeHus: K [1omokeHWI0O IpUHUMAIOTCS B MOpsijKe, mpexycMoTpeHHoM m.10.1.
Hactosero [lomoxenus.

10.4. Tlocne npunsTus [lomoxxeHust (MM U3MEHEHUH W JTOTIOJIHEHUH OTAENIBHBIX ITYHKTOB U
pa3esoB) B HOBOM peJaKlliy MpeablIylas peJakiisg aBTOMAaTHUECKU YTPAuUBaeT CUITY.

Ipunoscenue
Ne 1k Ilonoscenuro o 3augume nepcoHanbHvlX OAHHBIX
PadbomHuKos

MBJIOY «/Ilemckuii cad «Konoooxk» c. 3acocna», ymeepicoeHHo20 nPUKA30M 3a6e0yI0uie2o
om 31.08.2022.2. Ne 150-017

B >kypHajie IpoIUTO U CKPEIUIEHO
eYaTbo JINCTOB
3aBepeHo
(moamuce)
sasedyowuii  JTycaeyoea T.I1.
(TOIKHOCTD) (DPHO)
KYPHAl YAETA JINYHBIX JIEJl PABOTHHKOB
JlaTa u HOMepHpUKa3a o
Homep ®amuius, Harta u npeKpaneHnu ®.n.0., 3apenylomuiiii
N | rena umsl, Homep (pacTop:kenun) TIOIHCE MBJOY,
n/ 0T4eCTBO fipukasa o TPY/10BOT0 10r0BOPA paborunxa, noanuchH
n paGoTHuKA npuemMe Ha ¢ paBoTHHKOM 3aKpbIBIIETO
pabory (YBOJIbHEHHH) Aej0
1 2 3 4 5 6 8
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